


Introduction to becoming a sponsor

If you want to recruit an Adult Social Care (ASC) worker from outside the 
UK, it is

https://www.gov.uk/government/collections/sponsorship-information-for-employers-and-educators
https://www.gov.uk/government/collections/sponsorship-information-for-employers-and-educators
https://www.gov.uk/government/publications/workers-and-temporary-workers-guidance-for-sponsors-part-2-sponsor-a-worker


https://www.gov.uk/government/publications/supporting-documents-for-sponsor-applications-appendix-a/appendix-a
https://www.gov.uk/vat-registration/overview
https://www.gov.uk/government/publications/workers-and-temporary-workers-guidance-for-sponsors-part-1-apply-for-a-licence/workers-and-temporary-workers-guidance-for-sponsors-part-1-apply-for-a-licence-accessible-version#L4
https://www.gov.uk/government/publications/workers-and-temporary-workers-guidance-for-sponsors-part-1-apply-for-a-licence/workers-and-temporary-workers-guidance-for-sponsors-part-1-apply-for-a-licence-accessible-version#L4


https://www.points.homeoffice.gov.uk/gui-sponsor-jsf/SponsorHome.faces


The Online Application
Step 1 of 4

1. Having logged onto the application system, click 
‘Apply for a sponsor licence’

2. This will take you to your first questions, about the 
kind of licence you require. Care Workers sponsored 
under the Health and Care

require.



The Online Application – Organisation
Step 2 of 4

It is important to provide all the names 
that your organisation has traded under 
in the last four years. It is likely to
cause delays in your application if this 
information is not filled out accurately.
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The Online Application – Organisation
Organisation: Step 4 of 4

1. Next you will need to provide details of any memberships or
accreditations that you are legally required to have with a
governing body (e.g. Care Quality Commission (CQC)). If legally 
required, CQC registration documents are likely to be the most 
appropriate to use. These details will include the governing body’s 
name, your registration number and



The Online Application – CoS
CoS: Step 1 of 1

You must assign a Certificate of Sponsorship (CoS) to each foreign
worker you employ. This is an electronic record, not a physical
document. 



The Online Application – Documents
Supporting documents: Step 1 of 1

1. Remember the list of documents we recommended you pull 
together from the lists on page 3? This next page asks you to tick-
off the ones you have to support your application

2. For the full Home Office guidance on supporting documents please 
click here and also see Section L7 Part 1 of the sponsor guidance

3. In providing ‘Governing Body Registration’ documents, use your 
CQC registration documents if applicable. The guidance states that
the Home Office may be able to check certain information online
such as CQC registration. You should however provide 

https://www.gov.uk/government/publications/supporting-documents-for-sponsor-applications-appendix-a
https://www.gov.uk/government/publications/workers-and-temporary-workers-guidance-for-sponsors-part-1-apply-for-a-licence/workers-and-temporary-workers-guidance-for-sponsors-part-1-apply-for-a-licence-accessible-version#L7


Next steps - supporting 
document submission
1. Your application will not be processed until you





Supporting documents – cover letter

1. Information about you

■ Why you are applying for a sponsorship licence

■ That you operate in the Adult Social Care sector

■ What your operating hours are

■ Information about your CQC registration including your CQC 
number and the URL to your listing on the CQC website. If 
your business name differs from your CQC registration, you 
will need to provide evidence that both names relate to your 
business

2.



Supporting documents - hierarchy chart

You are required to include an 
organisation hierarchy chart as part of 
your application. This should indicate 
how your organisation is structured
and where the vacancies sit within your 
business.

Please note – if you have a registered 
manager you should indicate this on this 
chart.

Example chart

Registered 
manager

Care worker 
(vacancy)

Care worker
Care worker 

(vacancy)

Senior care 
worker



Final steps and

http://Businesshelpdesk@homeoffice.gsi.gov.uk/

